
 
 
 
 
 

Manage Student Information 
The Manage Student Information feature allows you to add new students to your master roster, as well as edit existing students on 
the roster.  
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

 

 

 

 

 

  

 

 

Manage Student Information 
If you enter an incorrect Student ID, or need to remove and/or delete a student name from the master roster you 
may be able to “Merge Student” records to correct the entries. The RtIB Database Team is happy to help with your 

request. 
 

For additional resources, check our website (www.flritb.org), or email the RtIB Database Team at rtidb@usf.edu to 
arrange training. 

From the Administration tab (1), 
select Manage Student/Staff (2) 

then Manage Student (3).  

To add a NEW student, fill out 
all fields, select “Show Name” 

and then click “Save.”  
*Please note that once you save the 
Student ID number, you can NOT go 

back and edit it later.   
 

To EDIT an EXISTING student’s 

information, click on the 
“Student” menu button, and 

select the student whose 
information you’d like to update. 

You may edit all fields except 
“Student ID.” 

Selecting “Hide Name” will 
remove the student’s name 

from the student list that 
appears during incident entry. 
This may help reduce visual clutter on 

your rosters. 

http://www.flritb.org/
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